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APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publication No. 76--RM-! for instructions on completing this form. Forward signed original to 
Department of Archives wd History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, t Attention: Schedulins Section. 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT DIVISION 

~ 

FOR AGENCY USE 

Applicarion Date 

3-04-80 
Application Number 

c. El AmendApplicationNo. 7 5  - A 5  Checkone: BL Chanqe: 0 Supercede; 0 Void 
4. Dater of Series I 5. Records Series T i e  (followed by title used in office; if different1 

1. Agencq Address FOR RECORMMANAGEMENT USE 
Application Number 

75- as-Q Department of Medical Assistance 
1010 West Peachtree Street, N. W. 
Atlanta, GA 30309 Date Heceived Date Completed 

Earliest Latest 

1968 I Present 

The Reimbursement Services Section is responsible tor verirylng tne accuracy ana 
authenticity of expenditures submitted by Hospitals for reimbursement. 

MEDICAID HOSPITAL REIMBURSAE3LE CGST REPORT FILE 

7. Record Series Description 

Documents relating to: auditing annual reimbursable cost reports submitted by Hospital 
participants of the Medicaid Program, 

l ndudedse  but not limited to are: Hospital Reimbursable Cost Reports, Cost ReIort 
Questionaires, Supporting Schedules and Documentation, Audit Reports arAd rdated 
correspondence. 

Th is  file contains the following documents (include form numberrand tides, if any): 
Attach samples of the file. 

File i s  arranged: Alpha by Hospital 

- 
8. Monthly Reference Rate How often are records referred TO which are: 

One topix months old 12 ; Seven to twelve months old 9 ; Thirteen to twenty-four months old 6; 
twenty-five months and older 2 ? 

Letter-size drawers : Legal-size drawers 4 ;Shelves ; othw lsoecifvl 
9. Annual Rate of Accumulation of Remrds 

AR-50-71. Rev. 76 IO.ar1 
J. 



a. State Law 3 years. d. Audit period 5 Year$. 
e. Administrative need 7 years. 

years. - years. b. Statute of limitation 
c Federal law L y e a r s .  f. Federal retention instructions 

- 

12. A D W Q V ~  Disposition Instructions This agency recommends that the file series be cut off ax mt end of cah: t- Gi Calendar Year: Fiscal Year; 0 Other men, 

1 

[SI Hold in the  current files area month(s) 2 year(d; then 
0 Transfer to local holding area, hold 
IX Transfer to State Recerds Center; hold L y e a r ( s ) ;  then 
L81 Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other lSpec;fy) 

year(r); then 

I I A year behind, because of Hospital varying Fiscal Years. 

Remmmendations in para- 
graph 12 are approved. 
/If disapproved, attach letter 

- .  
-L ~~ ~ ~ ~ ~~ h - ~- - 



ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
NO FURTHER ACCUMULATION ANTICIPATED 

b .Earliest & Latest 9. W d t  Series Title 
-- 

Dates of Series 
1968 t o  present 

The Division of Benefits Paymnts is responsible for supexvising and regulating assistance 
pmgrars which provide t o  indigents in .the Sta te  food and mmetary assistance and/or 
medical care. 

Medicaid Section has the res-ibility t o  review for  accuracy and approve for  payment 
t o  State Physicians, howitals, rental agencies, atrbulance services, nursing h&s, and hcm 
health agencies a l l  Medicaid &aims f i led for reimbursement for services rendered t o  welfare 
PecipigTs in the State of Geoigia; and to  answer inquiries and comespdence regarding 
Medicaid claims. 

KEDICAID HOSPITAL S T m  OF FEIMBliRsABIE COST RGQm FTES 

'*what is the function of the office in which this record series is created? 

1 -  This file contains the following documents (include form numbers aud titles, if any, 
and file arrangement). 

Included, but not limited to ,  are "Hospital Application for P a r t i c i p a t h  in Georgia 
Medical Assistance Fmpm" identifying hospital, location, legal name of hospital 
governing b o d y , r e q u i m t s  the hospital mst fu l f i l l  t o  ocmply With policies and pro- 
cedures established by the Dqartmnt ,  signature of hospital adnGnistmt0r agreeing 
t o  said terns and related material; Adjusted Hospital S t a t e r a t  of Reimbursable C o s t  
(F0R-f MA 1.24 A-D), an acoounting report detailing inpatient and outpatient hospital 



1 -  1 

, P*6E 2 - .. / - .  - Ye* NO QUESTIONNAIRE ~ 1 . ~ .  .I -.- I -  t h e  sloplr roiu.n. r r  .m.llr 1. - ~ e < , " \ i ~ . . *  e.Ti.ln 

13. Is t h i s  the Record Copy of t he  ser ies?  

15. Is the information contained i n  t h i s  s e r i e s  ever summarized o r  published? 

16. Does the ser ies  contain c lass i f ied  information: requiring securi ty  handling? 

171 ["I* 

r 1 D C I  

,.I 1~ PCI 

18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? [XI [ 1 

[ 1 [ X I  

20. Does the record ser ies  provide data as input t o  an EDP f i l e ?  [ 1 [XI 

21. Does the record se r i e s  contain documentation produced as EDP' printout? ' ~ [ 1 TXI  

14.  Is there  a duplication of t h i s  s e r i e s  i n  another off ice  o r  agency? . [  I DCI 

Attach copy of summary or publication. - 

. .  
~ .~ ~ 

17.  Does the se r i e s  i n i t i a t e ,  amend or  terminate agency policiesiand &ocedures? ~ [ 1 [XI . .  

19. I s  the ser ies  (or major portion of it) regularly microfilmed? If yes, why? 

22. Has. the Federal Government issued instruct ions governing the retention/dispo- , 1x1 [ 1 
. .. 

~ . .~ - 
s i t i on  of these .~ , f i l es?  .. ~ see it& #24. . .  

23. k r i l l  there be a need for  these records 10, 1 5  years from now? IF yes,  what? ~ ~ - ~ [  '1 [XI  
. .  . .  , .  

years : _ -  

a.i']STATE ~ b.[]STATUPE O F  c.[]AUQIT~ . d . m b E R A L  e.~i!XIlXISTWTIVE . -  ~'.f.[]HISTCli?IC&L,. 

. . 24. REQUIREMENTS. .The following requires the f i l e s  t o  be kept  -.& 
- _  . -  . .  

'i - . . , ~  - . . .  

Law LI!aTATION PERIOD L A W  DECISIO:! . irkLUE 
(Cite Law, Statute ,  or other reason f o r  t,hz rctei:tiG:n r':.pirei.icntl 

SEE Am-  SHEET 

25. AGENCY R E C O M N D A T I O N S .  This agency recommends tha t  the f i l e  se r ies  be cut off at the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -HUTHER ,then: 

[ ] Hold i n  the current f i l e s  area month(s)/ yea r ( s ) :  
[ ] Transfer t o  [ 1 S ta te  Records Center [ 1 Local Holding Area; hold yea r ( s ) :  
[ ] Destroy. ~. 

[ ] Transfer t o  State  Archives for  permanent retention. 
[ ] Destroy immediately a f t e r  cut-off. .. 

[ 1 Other: (Specify) 

. .  . 
& -- 

. .  ~~ . . .  . .  . 

. .~ .~ . ~~ ' .  .. . .  

i 
. ~ .  . .  - 

- 
~ . .  . .  

SEE A T r A m  SHEET .~ . .  

. .  . . ~. ~~ . ~ ~~ 

~- _ _ ~  - .  - . .  

. ,  - ~~~ 

7- ~. ~ ~ 
~ - .  ~. . . .  

(Indicate briefly r a t i o n a k  for zkcomndat ions  ahove/or write addit&mal remarks) : 

are: 



.. 
-: . r' - 

-. 

Deparhnent of Humn Resources 
Division of Benef i t s  Payments 
Medicaid Section 
47 Trinity Avenue 
A t l a n t a ,  Ga. 30334 

Page 3 

#11 

statistics, ptient service axts and related financial statistics, 
calculation of Medicaid reinbursab le settlement for inpatient arid 
o u t p a t i e n t  services and the carputation of the pgrm interim 
reiuhursement percentage mte$additioM1 correspQndence, notes and 
statistics t o  support hospital accounting statanent. 

F i l e s  are arranged chmmlcgicdlly by fiscal year: thereunder a lphabe t i ca l ly  
by hcxpital. 

#24 

F e d d  Register Guide t o  R e c o r d s  Retention, March 21, 1974, Vol. 39, No. 56, 
Part 11, Page 10796, paragmph 5.60, ---$F?L-- state A cies Administering l__ Public Assis- 
tan& way, "to lnaintain records m app icants a n d c l p l e n t s ,  program 
@EFZtmn, fisial and statistical infomation, and ather records necessary for 
reporting and accountability" and pwagraph 5.61,  state^ and Local Ascies 
Participating in Publ ic  Assistance mars, "to rnr- aGGifing andfiscal 
record.5 rexinii to- expenditure of furKls. " 

Retention pericd: As prescribed by the Secretary. 45 CFR 205.60 and CFR 205.145. 

~hree years from date of submission iture rep-t or unt i l  resolution 
of a l l  a u d i t  questions. 

#25 

Cut .  D f f  filer~:qKorrmnipIetiorr-bf Oeparfment- of Human- Resources' ~~ in tey fna l  .~ Xudi t; 
hold in current files area -1 yesf; I&,;l=tfsn;f& f&s;t;.fe rRe.&+&(&ifer7 
3~ y e a r j i . . t h e n : d g 5 t ~ ~ ~ , ~  ::JDiE: : cese.,fi leg ~~ niay-nit::Fe ~d_estyOye&.~!&tj I , a i l ,  av~dj t  ;~- 
ciwtiy ~ie, , teso&+@,S I ved) 
Please  xote: Hospital financial records are based cn varying fiscal years 
that b e p  and end in a l l  12  mnths of the year. 
due in  the Medicaid Sec t ion  90 days after the end of the Hospital's fiscal 
year. 

~ .. 
.. ~ 

--- R e p a r t s  fmm Hosp i t a l s  are 


